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Dealing with Asbestos Materials



1.0 Purpose

This work instruction outlines the procedures to be followed when asbestos-containing material must be disturbed. Operations involving asbestos are performed in a manner that ensures the health and safety of employees and area occupants by controlling asbestos fiber release.

2.0 Applicability

This procedure applies to all NIH projects.

3.0 Responsibility

PO is responsible for submitting plans to Division of Occupational Safety and Health.  Division of Occupational Safety and Health is responsible for approving plans.
4.0 Procedure

4.1 The PO must be alert to the possibility of the presence of asbestos-containing material in the work area. When the presence of asbestos is suspected, the PO notifies Division of Occupational Safety and Health to determine the extent of sampling required. An asbestos assessment survey often encompasses the entire work site, not just the asbestos work area.

4.2 When asbestos is confirmed in the area, the PO completes the following actions: (Note: Before any removal work is done, an asbestos abatement plan approved by Division of Occupational Safety and Health must be obtained)

4.2.1 The PO notifies people (including occupants) that they must be excluded from the asbestos work area, which usually requires coordination with the customer AO. The asbestos abatement contractor must post asbestos warning signs.

4.2.2 The PO schedules shutdown of the ventilation to the asbestos work area, when required. If asbestos work is to be performed on non-HVAC units or components and the ventilation is a central system, the ventilation normally remains in operation. If the asbestos work is to be performed on HVAC components or the ventilation is a local system, the ventilation system normally is shut down.

4.2.3 The PO notifies the Division of Occupational Safety and Health that asbestos material will be removed from ductwork and requests technical assistance. The Division of Occupational Safety and Health checks the area, the equipment, and the work plan for adequacy with respect to the safety of NIH employees. At the appropriate time, the HVAC system is secured. For extensive cleanup work, an HVAC branch duct may be interrupted so that a branch may be made inactive while the main system is put back in service. This method entails two interruptions of the central system. In all cases, all supply, exhaust, and return air vents serving the area are completely covered with 6 mil plastic flame-retardant sheeting and firmly sealed with duct tape.

4.3 The abatement contractor removes the asbestos.

4.3.1 For containment during the removal project, an enclosure or a glove bag is used.

4.3.2 Power drill tools used on asbestos (e.g., drilling into asbestos-coated ceilings) are equipped with a local exhaust attachment that is connected to a HEPA-filtered vacuum. Local exhaust attachments are placed as close to the work as possible to maximize asbestos fiber capture.

4.3.3 A HEPA-filtered vacuum must be used for the cleanup of all asbestos projects. Regular shop, home, or custodial vacuums are inadequate and are not to be used for asbestos work. Servicing of the HEPA-filtered vacuum, regardless of how minor (e.g., changing the filter or cleaning out a clogged hose) is performed while wearing a respirator and in a well-ventilated area. After completing the asbestos work, while in the asbestos work area (enclosure or controlled-access area), and while wearing the respirator and all other protective clothing, the user will do the following:

· Remove the vacuum top assembly, spray inside the open bag with amended water, and remove the filter 

· Clean vacuum inside and out with rags wetted with amended water 

· Dispose of the used bag and cleaning rags as asbestos-contaminated waste 

· Install the new bag 

· Return the vacuum to the tool room 

· Wash hands and face as soon as possible after completing the work

4.3.4 The abatement contractor places the waste bags inside the ORF temporary secured holding area (adjacent to the Division of Environmental Protection secured asbestos dumpster at the south end of Building T-14) and promptly calls Division of Environmental Protection for pickup.

4.3.5 Upon completion of the asbestos abatement, the contractor thoroughly cleans the work area. All tools, equipment, work surfaces, and asbestos waste bags are vacuumed with a HEPA-filtered vacuum. Cleanup by sweeping with brooms or using dry rags is prohibited.

4.4 The Division of Occupational Safety and Health checks to see that the asbestos cleanup is satisfactory.

4.5 The PO notifies the appropriate chief of either the Building Management Team, the Clinical Center Management Team or Utilities Operations Branch that repairs are complete.

4.6 For each asbestos project, the PO records the following information:

· Name of the supervisor responsible for the project and all people involved 

· Manifests 

· Location and description of the project 

· Estimated amount of asbestos removed or estimated area encapsulated 

· Starting and completion dates and times 

· Summary of the procedures used to comply with applicable requirements 

· Name and address of the asbestos waste disposal site.

The record-keeping requirements are shown in Attachment A.

4.7 The HVAC system is put back in service.

5.0 Related Procedures

None

6.0 Reference Documents

NIH asbestos abatement procedures and regulatory compliance as defined by the Division of Occupational Safety and Health
7.0 Records

Approved asbestos plan



See Attachment

Attachment A

Asbestos Record-Keeping Requirements

	Record systems (regulatory agency)
	Preparer
	Custodian
	Retention time

	Employee work logs
	ORF1
	OMS
	At least 30 years

	Exposure measures and air sampling results (OSHA)
	Div. of Occupational Safety & Health
	Div. of Occupational Safety & Health
	At least 30 years

	Medical surveillance (OSHA)
	OMS
	OMS
	Employment plus 30 years

	Records of asbestos projects (MDE)
	Shops
	Div. of Environmental Protection
	6 years

	Records of asbestos projects (MDE)
	Technical Support Team
	Div. of Environmental Protection
	6 years

	Records of asbestos projects (MDE)
	DPM &DCPM
	Div of Occupational Safety & Health
	6 years

	Shipping documents (DOT)
	Transporter
	Div. of Environmental Protection
	5 years

	Training records (OSHA)
	Trainer
	ORF training 
officer
	Employment plus 1 year

	Waste disposal receipts (EPA)
	Landfill
	Div. of Environmental Protection
	5 years

	1Employee work logs are routed from DES through DIV. OF OCCUPATIONAL HEALTH & SAFETY to OMS.


